[bookmark: _Toc196903849]Part B: EOI response form
	
Instructions 

Form of response
Respondents should ensure that their responses are substantially in the form of this response form. Respondents should fully address all requirements set out in this EOI in preparing their response. Respondents may delete the ‘Important information’ from this document upon completion. Respondents may attach additional details, tables etc. as an appendix, as appropriate or necessary. Note that all relevant contents should be included in the main response form for consideration as attachments and contents in appendices may not be reviewed or evaluated.

Completing this response
Respondents should complete all information requested in this response form. Respondents should type the information requested in each item in the space provided and generally noted ‘[Respondents to insert details]’. 
Respondents should ensure that enough detail is provided for the purposes of the evaluation. Information should be presented clearly and succinctly.   
The inclusion of general marketing or other information that does not address the evaluation criteria is discouraged.

Please delete these instruction boxes in your response.




[bookmark: _Toc196903850]Respondent’s details
[bookmark: _Toc196903851]Respondent’s contact details
	Respondent’s name

	Full name of Respondent:
	[Respondent to insert details]

	Contact details

	Contract officer (name):
	[Respondent to insert details]

	Position:
	[Respondent to insert details]

	Phone number:
	[Respondent to insert details]

	Email:
	[Respondent to insert details]



[bookmark: _Toc196903852]Respondent’s particulars
Respondents should provide company, firm and/or business names as appropriate. Include ABN, ACN, or other registration numbers wherever applicable:
	Respondent details

	Respondent’s legal name
	[Respondent to insert details]

	ABN / ACN
	[Respondent to insert details]

	Type of entity (e.g. company, incorporated association, natural person)
	[Respondent to insert details]

	Registered office / principal place of business
	[Respondent to insert details]

	If the company responding to this document is a subsidiary of a parent entity, please advise the name and ABN/ACN of the ultimate parent company
	[Respondent to insert details]



[bookmark: _Toc196903853]Subcontractor details (if applicable)
Respondents should provide details of any proposed subcontracting arrangements.
	Subcontractor details

	Provide details of subcontractor(s) proposed to deliver part of the requirements including:
1. Subcontractor legal name and ABN,
2. Details of arrangements between respondent and subcontractor, in particular: 
a. whether the subcontractor is/will be a ‘first-tier’ subcontractor;
b. the part of the requirements proposed to be delivered by the subcontractor; and
c. any existing or past relationship between the respondent and subcontractor
	[Respondent to insert details]



[bookmark: _Toc196903854]Business information
	
Respondents should provide the following information (as applicable) relating to their response. Respondents should provide explanations of areas not addressed or items not provided.

Please delete these instruction boxes in your response.




	Business information

	The respondent has been in business for:

[delete non-applicable periods]
	Less than 12-months

1–2 years

2–4 years

4–6 years

6–8 years

longer than eight (8) years.

	The Subcontractor has been in business for:

[delete non-applicable periods]
	Less than 12-months

1–2 years

2–4 years

4–6 years

6–8 years

longer than eight (8) years.

	[Repeat as necessary for other subcontractors]
	

	Describe your financial position and your ability to remain viable as a vendor over the term of the agreement:
	[Respondent to insert details]

	Confirm you are able to provide audited annual statements for the past two years if requested
	[Respondent to insert details]

	Number of staff at your organisation:
	[Respondent to insert details]

	Provide details of any actual or impending legal disputes or litigation (including any related to former or current employees):
	[Respondent to insert details]

	Provide details of any actual or impending disputes or audits with regulatory bodies (including but not limited to ATO & other government entities):
	[Respondent to insert details]

	Provide details of any public liability insurance to the value of at least $20,000,000 in respect of each claim and attach insurance certificates
	Name of entity insured: [Respondent to insert details]
Type of insurance: [Respondent to insert details]
Cover per incident: [Respondent to insert details]
Cover aggregate: [Respondent to insert details]
Expiry date: [Respondent to insert details]
Name of insurer: [Respondent to insert details]

Insurance certificates: [Respondent to attach and list in section 1.6 Supporting attachments]

	Provide details of any professional indemnity insurance for an insured amount of not less than $20,000,000 per occurrence and in aggregate in respect of legal liability arising from a breach of professional duty, and attach insurance certificates
	Name of entity insured: [Respondent to insert details]
Type of insurance: [Respondent to insert details]
Cover per incident: [Respondent to insert details]
Cover aggregate: [Respondent to insert details]
Expiry date: [Respondent to insert details]
Name of insurer: [Respondent to insert details]

Insurance certificates: [Respondent to attach and list in section 1.6 Supporting attachments]

	Provide details of any cyber security insurance to the value of at least $5,000,000 in respect of each claim and attach insurance certificates
	Name of entity insured: [Respondent to insert details]
Type of insurance: [Respondent to insert details]
Cover per incident: [Respondent to insert details]
Cover aggregate: [Respondent to insert details]
Expiry date: [Respondent to insert details]
Name of insurer: [Respondent to insert details]

Insurance certificates: [Respondent to attach and list in section 1.6 Supporting attachments]



[bookmark: _Toc196903855]Conflicts of interest
	
Respondents should provide full details of any conflicts of interest (if any) that could arise as a result of entering into a contract with CALI and any industry participants. 

If no conflicts of interest were identified, type ‘Nil’. 

Please delete these instruction boxes in your response.




	[Respondent to insert details]



[bookmark: _Supporting_attachments][bookmark: _Toc196903856][bookmark: _Ref196923713][bookmark: _Ref196923821][bookmark: _Ref196923827]Supporting attachments
	
Respondents may include a list of supporting attachments (if any). Note that attachments may not necessarily be reviewed or evaluated - all relevant contents should be included in the main response form for consideration.

Please delete these instruction boxes in your response.




[Respondent to insert details]
[Respondent to insert details]
[Respondent to insert details]
[Respondent to insert details]
[Respondent to insert details]

[bookmark: _Toc196903857]Component(s) of interest
	
Respondents should answer the following questions as described in the Scope of work and deliverables in Section 5 of the EOI.

Please delete these instruction boxes in your response.




	Respondent’s scope

	Which component(s) of the scope of work are you responding to?

[delete non-applicable component(s)]
	Project governance

Framework development

Data infrastructure development and collection

Actuarial analysis

Advocacy and public research





[bookmark: _Toc196903858]Demonstrated expertise and relevant projects
	
Please fill in the table within 5 pages and provide:
· at least three (3) related experience in each category; and
· at least two (2) referees that are able to attest to the capacity of the respondent against the requirements of the EOI. 
CALI may seek verbal or written reports from referees, at CALI’s discretion and subject to any conditions which may be outlined in the EOI.

Please delete these instruction boxes in your response.




	Related experience

	Development and maintenance of a secure data infrastructure environment
	Client: [Respondent to insert details]
Timeframe: [Respondent to insert details]
Value of contract: [Respondent to insert details]
Contact details of referee: [Respondent to insert details]

Project description: [Respondent to insert details]

	Development of a data submission portal to collect, clean and validate data from multiple parties
	Client: [Respondent to insert details]
Timeframe: [Respondent to insert details]
Value of contract: [Respondent to insert details]
Contact details of referee: [Respondent to insert details]

Project description: [Respondent to insert details]

	Actuarial analysis of insurance claims data including development of aggregate industry-wide reports and standard tables
	Client: [Respondent to insert details]
Timeframe: [Respondent to insert details]
Value of contract: [Respondent to insert details]
Contact details of referee: [Respondent to insert details]

Project description: [Respondent to insert details]

	Development of public reports, advocacy insights, and presentations to support industry advocacy
	Client: [Respondent to insert details]
Timeframe: [Respondent to insert details]
Value of contract: [Respondent to insert details]
Contact details of referee: [Respondent to insert details]

Project description: [Respondent to insert details]





[bookmark: _Toc196903859]Capacity to deliver and team and organisational capability
	
Please limit this to 3 pages and provide:
· a statement regarding your indicative timeline to develop the necessary infrastructure to carry out the project; and
· a statement regarding your organisational capability such as tools, technologies, and platforms relevant to the project delivery; and
· profiles of key personnel, including relevant expertise and CVs (can be appendices) for those directly working on the project.
Please delete these instruction boxes in your response.




[Respondent to insert details]


Ability to meet key project objectives
	
Please answer the following questions within 300 words each

Please delete these instruction boxes in your response.




Question 1:
How will you ensure transparency for CALI and CALI’s members in their understanding of the approach to your analysis?
	[Respondent to insert details – limited to 300 words]



Question 2:
As described in the desired project outcomes (see Section 3 of Part A of the EOI), a key requirement is for CALI and CALI’s members is to retain ownership of the data and outputs, allowing CALI and CALI’s members to access and share it as needed, including transferring the data to the next provider after the contract ends. How will you develop the relevant data infrastructure to enable this?
	[Respondent to insert details – limited to 300 words]





Question 3:
What innovative approaches will you bring to this project?
	[Respondent to insert details – limited to 300 words]





Question 4:
A key requirement is to complete the claims experience reports within 6 months of a period closing. How will you manage your approach to enable this?
	[Respondent to insert details – limited to 300 words]





Question 5:
To ensure CALI and CALI’s members are kept updated on progress, what program governance strategies do you plan to implement to manage the project and any subcontractors you might work with?
	[Respondent to insert details – limited to 300 words]





Question 6:
How will your approach ensure compliance with data confidentiality, data security and data sovereignty requirements as described in Output 4 (see Table 6 of Part A the EOI)?
	[Respondent to insert details – limited to 300 words]
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